
2.3.4 - Preparation and adherence to Academic Calendar and Teaching Plans by the 

institution 

1.  Academic Calendar: 

The Dean (Academics) prepares the academic calendar every semester in advance. It 

consists of the list of working days, class committee meeting schedule, internal assessment test, 

model examination and Tentative End semester theory and practical examination dates, 

symposium, conferences, HoDs Meeting, IQAC meeting, holidays, festivals etc. Academic 

calendar provides the total effective working days available in a given semester. Then the time 

table Incharges prepares the time table according to the Academic Calendar which was 

approved by the Head of the Institution.  

2.  Teaching Plan: 

Heads of the departments conduct meeting with their respective faculty members well 

in-advance of commencement of the semester course work, and allocate subjects. The subject 

in-charges concerned prepare Lecture plan for their respective subjects which are duly 

approved by the Head of the department. The number of hours in the teaching plan is framed 

depending on the credits of the course and made available to the students. This schedule is 

placed in the course file at the beginning of the semester. Effective implementation of the 

lesson and lecture schedules is monitored by the Head of the Department as well as academic 

auditors. Then the faculty members are asked to prepare unit notes and Lab manuals which are 

approved by Academic coordinator, HoD, Dean (Academics) and Principal. Due to pandemic 

situation, softcopies are posted in their respective Google Class room.  

 

 






















